RBEBHEE HOME AFFAIRS DEPARTMENT

HA IR =S OFFICE OF THE LICENSING AUTHORITY
) NG e ¥ 1= UL e 10" Floor, 14 Taikoo Wan Road
Taikoo Shing
Hong Kong

KEZFESE Our Ref. () inHAD/LA/15/3-80/6C
A EEFESE Your Ref.

B &G Tel: 2881 7018
EH Fax 2894 8343

<<Name of Licensee of Guesthouse >>
<<Correspondence Address of Licensee of Guesthouse>>

21 February 2020

Anti-epidemic Fund
“Licensed Guesthouses Subsidy Scheme”

Guesthouse Licence No.:
Name of Guesthouse:
Guesthouse Address:

The Government established the Anti-epidemic Fund to launch a series of
schemes to combat the novel coronavirus virus and to provide timely assistance or relief
to enterprises and members of the public. The “Licensed Guesthouses Subsidy
Scheme” (the Scheme) under the fund provides subsidies to eligible guesthouse. For
each guesthouse with one to five licensed guestrooms, a one-off subsidy of $50,000 will
be provided. For those with six or more licensed guestrooms, the amount of the one-off
subsidy is $80,000.

2. According to records, your guesthouse is eligible to join the Scheme by
registration. For details, please refer to the attached Licensed Guesthouse Subsidy
Scheme — Guide to Registration. The major points are set out below.

Registration period

3. Guesthouses must submit the registration form with the required document to
the Office of the Licensing Authority (OLA) under the Home Affairs Department
between 21 February 2020 and 20 March 2020 (both dates inclusive). Late submission
of reqistration form will not be accepted. For registrations submitted by post, the
postmark will be taken as the date of submission.




Registration procedure

4, Guesthouse may complete the “Licensed Guesthouses Subsidy Scheme”

Registration Form (attached in this letter) and submit together with documentary proof of

bank account (e.g. a copy of first page of bank book or bank statement, which should

clearly shows the name of bank, name of bank account and account number) to the OLA

by post or in person. Registration form is also available for download at OLA website
(www.hadla.gov.hk ) or collection from its office.

5. If a guesthouse submits the registration form by fax or email (please see
paragraph 8 for contact details), it has to submit the original registration form afterwards.
The OLA will verify the original registration form before arranging payment.

6. The name of the guesthouse licence holder’s bank account must tally with that
in the guesthouse licence, otherwise the OLA may require supplementary information
from the guesthouse licence holder for verification. If the guesthouse licence holder is
unable to provide the required information, it will not be granted the subsidy.

Disbursement of subsidy
7. The OLA will arrange to disburse the subsidy through direct transfer to the

designated bank account of eligible guesthouse licence holders, and to inform them of
such through letters/emails (if available).

Enquiry
8. For enquiry, please contact the OLA:
Email: hadlaeng@had.gov.hk
Telephone: | 3107 3021
Fax: 2894 8343
Address: 10th Floor, 14 Taikoo Wan Road, Taikoo Shing, Hong Kong

Yours sincerely,

(SIGNED)
(Mrs Alison WONG)
for Director of Home Affairs



Licensed Guesthouses Subsidy Scheme
Guide to Registration
(Registration period: 21 February 2020 to 20 March 2020)

Introduction

The Government established the Anti-epidemic Fund, and the Licensed
Guesthouses Subsidy Scheme under the Fund provides subsidies to guesthouses.
Each eligible guesthouse:

(@ with 1 to 5 licensed guestrooms: may receive a one-off subsidy of
$50,000;

(b)  with 6 or more licensed guestrooms: may receive a one-off subsidy of
$80,000.

Eligibility
2. Guesthouses must fulfill the following two criteria:

(@) it held a valid guesthouse licence issued under the Hotel and
Guesthouse Accommodation Ordinance (i.e. any of the three types of
guesthouse licences, namely ‘“guesthouse (general)”, “guesthouse
(holiday flat)” and “guesthouse (holiday camp)”) as at 21 February
2020; and

(b) it continues to hold a valid guesthouse licence when the subsidy is
disbursed to it by the Government.

Reqistration period and procedures

Registration period

3. Guesthouse must submit the registration form with the required
document to the Office of the Licensing Authority (OLA) under the Home
Affairs Department between 21 February 2020 and 20 March 2020 (both dates
inclusive). Late submission of registration forms will not be accepted.
For registrations submitted by post, the postmark date will be taken as the date
of submission.




Reaqistration procedure

4. Guesthouse may download the registration form on the OLA’s website
(www.hadla.gov.hk) or obtain it from its office. Completed registration forms
should be submitted together with the documentary proof of bank account (e.g.
a copy of first page of the bank book or bank statement, which should clearly
shows the name of bank, name of bank account holder and account number) to
the OLA by post or in person.

5. If a guesthouse submits the registration form by fax or email (please
see paragraph 8 for contact details), it has to submit the original registration form
afterwards. The OLAwill verify the original registration form before arranging
payment.

6. The name of the guesthouse licence holder’s bank account must tally
with that in the guesthouse licence, otherwise the OLA may require
supplementary information from the guesthouse licence holder for verification.
If the guesthouse licence holder is unable to provide the required information, it
will not be granted the subsidy.

Disbursement of subsidy

7. The OLA will arrange to disburse the subsidy through direct transfer to
the designated bank account of eligible guesthouse licence holders, and to inform
them of such through letters/emails (if available).

Enquiry
8. For enquiries, please contact the OLA:
Email: hadlaeng@had.gov.hk
Telephone: | 3107 3021
Fax: 2894 8343
Address: 10th Floor, 14 Taikoo Wan Road, Taikoo Shing, Hong
Kong
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Licensed Guesthouses Subsidy Scheme
- BEHEM Registration Form -

2 EERRHESREE Guesthouse Licence Number

H

EZRERIREA ARfTEOEK Guesthouse Licensee’s Bank Account Details

$R1T42%% Name of Bank:

E = 44%% Name of Bank Account:

(FR7THR 7 5 B35 L & REFFAE FH/A] The name of the bank account should tally with that in the guesthouse licence)

ME P 5ERE Bank Account Number: (£248877 /5 4% 886 7778577~ As per bank statement or passbook)

$R1T4R%E Bank code SMTHRSE KL E E%ERE Branch code and Account number

EEENEEEREZ ERE No. of licensed guestrooms in the guesthouse :
5 =k LT five or less D 6 fEj= LAk six or more |:|

E2HH Declaration
AN (BIARIEHFEZN) BIEARANBAFIEE L WoPrrVEE (T TR ) IEREAL -

I, the signatory of this Form, declare that | am the authorised person of the guesthouse as specified in Part 1 of this Form (“the guesthouse™).

ANBARRZEEEY - AACIFHERE " s eeaihats] T " Zat# ) - BichEs) ) DIRABSRRIFAT D » I5E
S B H A AR R RS E P EIFTA RO AL -

On behalf of the guesthouse, I now declare that I have carefully read all sections of the “Licensed Guesthouses Subsidy Scheme (“the Scheme”)
- Guide to Registration” and this registration form and fully understand the contents thereof and agree to comply with the terms and conditions
of the above documents.

ANCEHELT TWEREANERVER ) REeHaHAE -

I have read the following “Personal Information Collection Statement” and fully understand its content.

E

\JE2HH Personal Information Collection Statement
WERBRIHY H R - R ITEIEEUS (T " BUR ) REE A G R4t B ARSI RS ryseet (T T2k ) fF
A IEECE IE A AR B A E R R IR ¢
Purpose of Collection: The data provided in and attached to this Form (“the Data”) in respect of the Scheme, will be used by the
Government of the Hong Kong Special Administrative Region (“the Government™) and its agents for one or more of the following purposes
and any directly related purpose:
i fEsZaE T IFEVSSC REEHIRSE . (AE ) » WA TR ER s B T E A RS B RS IR
to process registration and payment (if applicable) under the Scheme and if required, to communicate with you for matters relating
to the Scheme;
i BITHEETE > EIEEARTRN S IHRIROR &
to administer the Scheme, including but not limited to effecting payment; and
i, {EEERUE - ST -
any other purposes as may be required, authorised or permitted by law.
fRtHyERIBE R - (BRI AR AL ESFEMERTE R - ARSI e AR -

It is voluntary for you to supply the Data but if you fail to supply any of the data required by this Form, the registration may not be processed.

BRI ¢ IRATRR LAY EDRE  SE AR BUN BCR RIS P R EARERA ~ $RAT R R H At AR A B At 2 B2 51
BT VR & T4 EE -

Classes of Transferees: The Data you provide may be disclosed to relevant bureaux and departments of the Government, their agents,
banks and other transferees and any other parties involved in the administration and operation of the Scheme.

EEHEANER BT (EAER (FAR) FRET) (55 486 &) BUEHIEAEEEEI SN » A REROR AR S UEARGAMERAE A & -
Access to Personal Data: Except where there is an exemption provided under the Personal Data (Privacy) Ordinance (Cap. 486), you have
the right to request access to and correction of your personal data provided in this Form when the data have not been erased.

Y IRAVEDRECE ST DI S (S EHAL: hadlaeng@had.gov.hk ) ~ {HE (5%05: 2894 8343) BE[IE 7 A E A IO
EE 14 57 10 BRBEHEERINEB R -

Enquiries: Your requests or enquiries should be addressed by email (email address: hadlaeng@had.gov.hk), fax (no. 2894 8343) or by post
to the Office of the Licensing Authority, Home Affairs Department at 10/F, 14 Taikoo Wan Road, Taikoo Shing, Hong Kong.




(d) AAFREBUFEZ:TEHFIH BT AR NAERISNTSTENIRITIRE - A NREEIA - WBUFREZ T #R4H e RETA A

(©)
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SN EIFRIE B AR E TR > BRI SR R RR a2 BB IR R A A S AHERROH - A E & 1 BUE A BUR LR B ] 2 BER
R © BRI - A ASAE SR TIERZ IR P IR BT IZ B B 2 N B T HIROH - 6 E S RHEBURT iTRE R SIS HRL ~ IRERE -
B WS H AT AR R R R AR BR RE AR (B 2 BGER  BYRIHIT HER A E L -

| agree that the payment under the Scheme be deposited directly into the bank account as specified in this Form. | also agree and undertake
to notify the Government forthwith of any overpayment or any payment by mistake for whatever reason to the guesthouse licensee under the
Scheme and refund the same to the Government. In this respect, | hereby authorise the bank to debit the bank account with such amount
certified by the Government as overpayment or payment by mistake, and agree to indemnify the Government against any losses, damages,
costs, charges and expenses which the Government may sustain or incur, which may include those as a result of delay in returning or failure
to return such overpayment or payment by mistake.

ANHOF—RIEGEERE NS — 850 - EERECHIE T EEHE -
I understand that only one registration may be submitted for each eligible guesthouse. Duplicate submission will not be processed.

A NEIRE ARSI IR S SRR 8 IERE R - AN HE A N E BB OSBRI L B0 - BEEERs BN
DIERGZ A BRI - AN TSz -

I declare that the Data is true, complete and accurate. | understand that if I knowingly or willfully make any false statement or withhold any
information, or otherwise mislead the Government for the purpose of obtaining payment under the Scheme, it will render me liable to criminal
prosecution.

ARNEE > BUF IS (ERE g E R IR A A EZETE TSSO R EE - 40 ¢
| agree that the Government shall have no obligation to process the registration or to make any payment under the Scheme in respect of a
guesthouse licensee if:
i ARNEEAH Rz 8] TRETEBUMRYE R SUEBRR - T5ekE - NAEME - R IEMEEE RN © 5
any information/document(s) provided by me to the Government under the Scheme is at any time found to be false, incomplete,
inaccurate, incorrect or misleading; or
il ZEEMERA AT ERSUEEZET IR -
the guesthouse licensee is not eligible to receive any payment under the Scheme.

EREANEE (RAEBIRACSRETT) EERIRFA AR (HERIRASRIETT)
Authorised person’s signature Guesthouse Licensee’s stamp
(must be the same as the licence record) (must be the same as the licence record)

%2 \ 444 Name of signatory:

Jr4% 8EsE Contact phone no.: ZEE Email:

H Hf Date:

EEIHEIE Important note

AR  E RS TR — HEH S HRIA » BRSO R E 5 E e E R - EiE
FRBEREA AW DAMEEEEES )7 UL B EeR A HIRARC S SRR IER - ISR E S iR
IEARE » 8 ERITE LTG0 -

Please submit the completed registration form together with a copy of the first page of the bank book or bank
statement to the Office of the Licensing Authority, Home Affairs Department by mail or in person. If a guesthouse
licensee submits the registration form by fax or email, it has to submit the original registration form afterwards.
The Office of the Licensing Authority will verify the original registration form before arranging payment.

A5 2 For internal use only

Checked by: Verified by: Endorsed by:

Date: Date: Date:
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